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 I. BACKGROUND: MDOT reports diversity information to the United States Department of Labor annually as
required by 23 U.S.C. 140a and 23 CFR Part 230. Any Prime or Sub Contractor with a federal-aid contract of
$10,000.00 or more MUST submit 1391 Annual Employment Report(s) for your firm, regardless of how many
contracts it holds, to submit employment diversity information to MDOT detailing their workforce for the last full
pay period of July of current year. If no work was performed during the full pay period ending in July, the
report must be submitted with the “No Work” box checked (instructions below).

 Prime contractors are not responsible for submitting subcontractor reports but are responsible for ensuring
all subcontractors are aware of the contract EEO requirements. ALL FIRMS NOTIFIED ARE REQUIRED
TO REPORT ON THEIR WORKFORCE ONLY.

 Firms acting as manufacturers, suppliers, vendors, and regular dealers are NOT considered
subcontractors and are NOT required to file this report when performing work in any of these capacities.

II. INSTRUCTIONS: for completing the report online using the Web Reporting System.

LOGIN TO THE REPORTING SYSTEM – Use your web browser to navigate to: 

https://mdotnetpublic.state.mi.us/1391-PUBLIC/ 

 
Login using your Vendor ID and your Access Code provided to you in the email and/or letter notification from MDOT. 
If you are having any issues logging in, please contact us at MDOT-1391@Michgan.gov or 1-866-323-1264.   

https://10,000.00
https://mdotnetpublic.state.mi.us/1391-PUBLIC/
mailto:MDOT-1391@Michigan.gov
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STEP #1 – Fill in the remainder of the fields on Page 1 of 3 (shown below).  Click Next >>.

Notes: 
• You must complete all the required fields marked with a red asterisk (*).
• For your reference, a list of the qualifying projects that MDOT has on record for you is shown.
• If you did not perform work on any of the projects listed for your firm during the last full pay period

of July of current year, check the “No Work” box  and click Next >>.

 
 

 
 

STEP #2 – If you left No Work unchecked, the Employee Data Entry Columns Page is displayed (Page 2 of 3 shown 
below). Record employment data according to the table setup by indicating the number of employees who fall within 
the applicable Job Categories, Genders, and Racial/Ethnic Categories. (Definitions are located at the top of the page 
under “Race/Ethnic & Job Categories” and on last page of this document). All employees that worked on any MDOT 
Federal-aid projects of $10,000 or more during the last full pay period ending July must be accounted for. 

• Table A: Job Category, Gender, and Race/Ethnicity of all employees for your company that have
worked on any of the MDOT Federal-aid projects listed for your firm. (DO NOT INCLUDE
Apprentices and On-the-Job Trainees in Table A).

• Table B:  Job Category and Gender of all Apprentices and On-the-Job Trainees.

• Table C:  Race/Ethnicity and Gender of all Apprentices and On-the-Job Trainees.

Click Next >>  when you are finished entering data. 
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NOTE that the totals of the Apprentices and OJT you entered in Table B should match up with the numbers 
in Table C by gender. 
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STEP #3 – Verify the Summary Data on Page 3 of 3. The data on this page is calculated based on what you 
entered on Page 2 of 3. If you need to change this information, use the << Prev  button to return to Page 2 of 3. 
If the data on Page 3 of 3 is correct, click Submit.
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STEP #4 – When you click Submit, the system will ask you to click OK to confirm or click Cancel to go back (example 
below). Once you click OK, the system will post the data you submitted, and respond with the 1391 PDF report as 
shown below. You should see the completed 1391 PDF report downloading in your browser. This report typically 
goes to your default Download folder. 

You can then click on the downloaded report and print yourself a copy. Also note, this report gets automatically 
emailed to your email address (that you entered in step #1). 

 For further assistance, please contact our office at MDOT-1391@Michigan.gov or 517-241-2981,1-866-323-1264. 

mailto:MDOT-1391@Michigan.gov
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III. DEFINITIONS FOR RACIAL/ETHNIC & JOB CATEGORIES:

Racial/Ethnic Category Definitions: Count each employee only once from the racial/ethnic choices below: 

- Black or African American  –  A person having origins in any of the black racial groups in Africa.

- White / Hispanic or Latino  – A person of Cuban, Mexican, Puerto Rican, South or Central America, or  other
Spanish culture or origin, regardless of race.

- American Indian or Alaska Native  – A person having origins in any of the original peoples of North  and
South America (including Central America), and who maintains tribal affiliation or community attachment.

- Asian  – A person having origins in any of the original peoples of Far East, Southeast Asia, or the Indian
Subcontinent, including, for example, Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the Philippine
Islands, Thailand, and Vietnam.

- Native Hawaiian or Other Pacific Islander – A person having origins in any of the peoples of Hawaii,  Guam,
Samoa, or other Pacific Islands.

- Two or More Races  – All persons who identify with more than one of the above five races and/or ethnicities.

- White / Non-Hispanic or Latino  – A person having origins in any of the original peoples of Europe, the 
Middle East, or North Africa.

Job Category Definitions: Count each employee only once in the most appropriate job category below: 

- Officials  (Managers)  –  Officers, project engineers, superintendents, etc. who have management level
responsibility and authority.

- Supervisors – All levels of project supervision, if any, between management and foremen levels.

- Foremen/Women  – Men and women in direct charge of crafts workers and laborers performing work on 
the project.

- Mechanics – Equipment service and maintenance personnel.

- Laborers, Semi-Skilled  – All laborers classified by specialized type of work.

- Laborers, Unskilled – All Non-classified laborers.


	GD: 
	1: 
	0ss: 
	0s: 




