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NAME: 
WORK LOCATION: 
POSITION TITLE: 

HIRE DATE: 
SUPERVISOR: 
EMPLOYEE ID NUMBER: 

Forms and Information 

Forms with an asterisk (*) will pertain to benefit eligible employees only

Introduction to MDOT 

Welcome Letter from Director 
MDOT Mission, Vision, Value Statement 
Organizational Structure 
MDOT Intranet 

Your Job 

Performance Evaluations 
Position Description 
Probationary Period 
MDOT Education Support Program * 
Alternate Work Schedule 
MDOT Employee Equipment & Materials Checklist 
Notice to Employee in Test Designated Position 

New Employee Benefits Checklist * 
Health Care 
Vision Care 
Dental Care 
Employee Life 
Dependent Life 
LTD 
401 K/457 Plan 
Health/Dependent FSAs 
QTFB/Pre-Tax 
Benefits for Life 

El ecting Benefits Summary 2025

Health Insurance Marketplace Information 

Michigan Education Savings Account 

Michigan Education Trust 

Specialty Computer and Safety Glasses

Accidental Death & Dismemberment 

COBRA Notice 

Workplace Environment 

New Employee Safety Checklist 
Emergency Information 
Accident Prevention Plan 

Injury & Illness Incident Reporting 
Motor Vehicle Incident Reporting 

Training 

Discriminatory Harassment/Safety for Employees 
Drug and Alcohol Testing ( OSE)  
   (For Test Designated Positions Only) 

Workplace Violence Training
Workplace Safety - Regulation 2.05 (MCSC)
If Applicable: 
Labor Relations Training for Supervisors/Managers 
VTS Driver Quick Reference Guide  
EEO Manager/Supervisor Training 

Policies and Procedures 
Civil Service Rules and Regulations 

Annual,     Personal, and     School      &    Community 
Participation       Leave * 
Longevity Compensation     * 
Military Credit 
Paid Holidays     * 
Regulation 5.10 *
HIPAA 

IT Resources Acceptable Use Policy &
   Acknowledgment Form 2324

MDOT- The Americans with Disabilities Act &
  Section 504 of the Rehabilitation Act of 1973 

Policies/Procedures
Administrative Leave 
Alcohol and Drug Free Workplace Policy 
Annual Leave* 
Audio & Visual Content Use 
Discriminatory Harassment Policy 
Ethical Standards and Conduct 
External Communication Review Policy 
IT Security Incident Response 
Jury Duty Document 
MDOT Personal Protective Equipment (PPE) 
Sick & Funeral Leave* 
Smoking Policy 
Social Security Privacy Policy 
Use of Artificial Intelligence in Government Work
Use of MDOT IT Resources 
Vehicle & Equipment Engine Idling 
Wireless Communication Utilization 
Wireless Device in State Vehicles 
Workplace Violence Policy 

Misc. Employee Self-Service 
Travel Expenses 
Areas of Responsibility Sheet 
FMLA 
Region Work Rules (if applicable) 
Parking
Drug Free Notice (posted in MDOT facilities)

Maintenance Employees (based on area) 
Conditions of Employment 
Maintenance Work Rules and Signature Sheet 

Pay Schedules and Timekeeping 
SIGMA Time Entry 
SIGMA Time Entry Instructions 
Calendar: Dates and Pay Periods 2025 

https://stateofmichigan.sharepoint.com/sites/MDOT-SPC-Human-Resources/PL%20Support/Forms/AllItems.aspx?id=%2Fsites%2FMDOT%2DSPC%2DHuman%2DResources%2FPL%20Support%2FDirector%27s%20Welcome%20Letter%2Epdf&parent=%2Fsites%2FMDOT%2DSPC%2DHuman%2DResources%2FPL%20Support
https://www.michigan.gov/documents/mdot/MDOT_2017_StrategicPlan_553573_7.pdf%20%20
https://www.michigan.gov/mdot/-/media/Project/Websites/MDOT/About-Us/MDOT-Organizational-Chart.pdf
https://stateofmichigan.sharepoint.com/sites/MDOT-SPC-Inside?xsdata=MDV8MDJ8UnVtcGxlSkBtaWNoaWdhbi5nb3Z8ZmE5M2ZmMGRiOTYxNDc3MWY3OWUwOGRjNWVlZWZjNmJ8ZDVmYjcwODczNzc3NDJhZDk2NmE4OTJlZjQ3MjI1ZDF8MHwwfDYzODQ4OTYyNzcyOTM3MTQ4NXxVbmtub3dufFRXRnBiR1pzYjNkOGV5SldJam9pTUM0d0xqQXdNREFpTENKUUlqb2lWMmx1TXpJaUxDSkJUaUk2SWsxaGFXd2lMQ0pYVkNJNk1uMD18MHx8fA%3d%3d&sdata=WFRacHFtTXNRcGhrQVlqeVpRUjkrV2RHb0ZWVGJ1aUtEV2pUaWRYVXVPRT0%3d&clickparams=eyAiWC1BcHBOYW1lIiA6ICJNaWNyb3NvZnQgT3V0bG9vayIsICJYLUFwcFZlcnNpb24iIDogIjE2LjAuMTcyMzEuMjAyOTAiLCAiT1MiIDogIldpbmRvd3MiIH0%3D
https://www.michigan.gov/documents/SPDOC_03-20a_69539_7.pdf
https://www.michigan.gov/mdcs/-/media/Project/Websites/mdcs/SPDOC/2017/Reg303SPDOC_1711c.pdf?rev=11b1fa9b4f4d4ff8af233135ef0a1c59&hash=D0B455C138A910D506764CE3D26AE2E9
https://mdotcfintra.state.mi.us/interchange/forms/pdfforms/3318.pdf
https://mdotcfintra.state.mi.us/interchange/forms/pdfforms/0936.pdf
https://mdotcfintra.state.mi.us/interchange/forms/pdfforms/0972.pdf
https://www.michigan.gov/mdcs/-/media/Project/Websites/mdcs/EBD/newhire/benefitchecklist.pdf?rev=7a90dbb6c781486690b526a12aabce86&hash=AA2BD1A0A269D9940DB1C3A3C34ED8B1
https://www.michigan.gov/mdcs/0,4614,7-147-22854_6648_37634---,00.html
https://www.michigan.gov/mdcs/0,4614,7-147-22854_22857_72074_72077-73318--,00.html
https://www.michigan.gov/mdcs/0,4614,7-147-22854_22857_23300---,00.html
https://www.michigan.gov/mdcs/0,4614,7-147-22854_22857_23302---,00.html
https://www.michigan.gov/mdcs/0,4614,7-147-22854_22857_23302---,00.html
https://www.michigan.gov/mdcs/0,4614,7-147-22854_22857_23441---,00.html
https://my.voya.com/voyasso/index.html?domain=stateofmi.voya.com#/login-pweb
https://www.michigan.gov/mdcs/employeebenefits/flex-spending
https://www.michigan.gov/mdcs/employeebenefits/qualified-transportation
https://www.michigan.gov/mdcs/0%2C4614%2C7-147-22854_72611---%2C00.html
https://www.michigan.gov/mdcs/-/media/Project/Websites/mdcs/EBD/INS/25BenefitSummary.pdf?rev=7d8a85ebcca546b2b7ef54f9cbc780b3&hash=331E9FF8F3501C61A9DA836E899EC3E0
https://www.michigan.gov/documents/mdcs/Health_Insurance_Marketplace_Bulletin_433591_7.pdf
https://www.misaves.com/
https://www.michigan.gov/setwithmet
https://www.michigan.gov/mdcs/employeebenefits/assets/specialty-computer-and-safety-glasses
https://www.michigan.gov/mdcs/0,4614,7-147-22854_72611_38928_52105---,00.html
https://www.michigan.gov/documents/mdcs/COBRA_Notice_No_Subsidy_390505_7.pdf
https://mdotcfintra.state.mi.us/interchange/forms/pdfforms/4800.pdf
https://mdotcfintra.state.mi.us/interchange/forms/pdfforms/0982.pdf
https://stateofmichigan.sharepoint.com/sites/MDOT-SPC-Bureau-Field-Services/SiteAssets/Forms/AllItems.aspx?id=%2Fsites%2FMDOT%2DSPC%2DBureau%2DField%2DServices%2FSiteAssets%2FSitePages%2FOccupational%2DSafety%2FAccident%2DPlan%2D2019%2DWeb%2DVersion%2Epdf&parent=%2Fsites%2FMDOT%2DSPC%2DBureau%2DField%2DServices%2FSiteAssets%2FSitePages%2FOccupational%2DSafety&xsdata=MDV8MDJ8SG9zbGVyS0BtaWNoaWdhbi5nb3Z8MzA1YjRhNmJjNTQyNGI4MWM0NWYwOGRkNzJhYjQyNDR8ZDVmYjcwODczNzc3NDJhZDk2NmE4OTJlZjQ3MjI1ZDF8MHwwfDYzODc5MjgwMjA1OTYyODgxOXxVbmtub3dufFRXRnBiR1pzYjNkOGV5SkZiWEIwZVUxaGNHa2lPblJ5ZFdVc0lsWWlPaUl3TGpBdU1EQXdNQ0lzSWxBaU9pSlhhVzR6TWlJc0lrRk9Jam9pVFdGcGJDSXNJbGRVSWpveWZRPT18MHx8fA%3D%3D&sdata=NVV3MzBBd1V1L3NVWkxuYjZXNk50aXd2NGtPSndMUFRLV0NhWnFydExHUT0%3D&clickparams=eyAiWC1BcHBOYW1lIiA6ICJNaWNyb3NvZnQgT3V0bG9vayIsICJYLUFwcFZlcnNpb24iIDogIjE2LjAuMTg0MjkuMjAyMDAiLCAiT1MiIDogIldpbmRvd3MiIH0%3D
https://stateofmichigan.sharepoint.com/:w:/r/sites/mdot/info-tech/mdotdocs/_layouts/15/doc2.aspx?sourcedoc=%7B1C10F3E9-0E3B-4200-82D5-9F029DB795CB%7D&file=SSA-PRCD-10147.docx&action=default&mobileredirect=true&cid=2d1ad1f0-a6de-46ff-af3c-4d074defe9d8
https://stateofmichigan.sharepoint.com/:w:/r/sites/mdot/info-tech/mdotdocs/_layouts/15/Doc.aspx?sourcedoc=%7B7E30C41E-936B-4E7A-9AE3-0B8E4ED7A52A%7D&file=SSA-PRCD-10211.docx&action=default&mobileredirect=true&cid=35b6e441-b36e-4fb0-acfc-43dd22fe02f8
https://stateofmichigan.sharepoint.com/sites/OSE-SPC-Inside-EHM/SitePages/DrugAlcoholTesting.aspx?xsdata=MDV8MDJ8SG9zbGVyS0BtaWNoaWdhbi5nb3Z8MzA1YjRhNmJjNTQyNGI4MWM0NWYwOGRkNzJhYjQyNDR8ZDVmYjcwODczNzc3NDJhZDk2NmE4OTJlZjQ3MjI1ZDF8MHwwfDYzODc5MjgwMjA1OTY0MTE1MXxVbmtub3dufFRXRnBiR1pzYjNkOGV5SkZiWEIwZVUxaGNHa2lPblJ5ZFdVc0lsWWlPaUl3TGpBdU1EQXdNQ0lzSWxBaU9pSlhhVzR6TWlJc0lrRk9Jam9pVFdGcGJDSXNJbGRVSWpveWZRPT18MHx8fA%3d%3d&sdata=UHV0WE9hb1FyUHcyeVF4RWl1YWZsZ3d5QnN0K242NHB4NjJDNDM5RzBUWT0%3d&clickparams=eyAiWC1BcHBOYW1lIiA6ICJNaWNyb3NvZnQgT3V0bG9vayIsICJYLUFwcFZlcnNpb24iIDogIjE2LjAuMTg0MjkuMjAyMDAiLCAiT1MiIDogIldpbmRvd3MiIH0%3D
https://www.michigan.gov/-/media/Project/Websites/mdcs/REGS/Reg205.pdf?rev=48dca356e4f8411daa0d52545c267dc9
https://www.michigan.gov/dtmb/services/travel/vehicles/quick-vehicle-information
https://www.michigan.gov/mdcs/-/media/Project/Websites/mdcs/REGS/Reg-509-010125.pdf?rev=361486da1cfc4436ae716947ff49ecfa&hash=698D33C13FE5E9D7FBCEC45EB56CE4F7
https://www.michigan.gov/documents/Regulation5_72868_7.05.pdf
https://www.michigan.gov/mdcs/-/media/Project/Websites/mdcs/REGS/Reg505.pdf?rev=8be42fb6cd66428485026f3a5121ca8c&hash=7DD46C39A496E9769C85544F05B8A96F
https://www.michigan.gov/documents/SPDOC_05-03_Reg_5_120538_7.08.pdf
https://www.michigan.gov/documents/mdcs/Regulation_5.10_196395_7.pdf
https://www.michigan.gov/mdcs/employeebenefits/hipaa-introduction
https://mdotcfintra.state.mi.us/interchange/forms/pdfforms/2324.pdf
https://www.michigan.gov/mdot/title-ii
https://stateofmichigan.sharepoint.com/:w:/r/sites/mdot/info-tech/mdotdocs/_layouts/15/Doc.aspx?sourcedoc=%7B4D0C7A06-71F4-467A-900D-4F257F14EDF0%7D&file=OHR-PLCY-10148.docx&action=default&mobileredirect=true&DefaultItemOpen=1&wdLOR=c6170922D-87F2-4D5D-B411-BEBBD5893A69&cid=c7fbaa7d-3ba6-496e-947d-a9a367d9b32e
https://stateofmichigan.sharepoint.com/:w:/r/sites/mdot/info-tech/mdotdocs/_layouts/15/Doc.aspx?sourcedoc=%7BD414DB5A-B5AC-4B55-A24F-2DDEA3102A56%7D&file=DET-PLCY-10077.docx&action=default&mobileredirect=true&DefaultItemOpen=1&wdLOR=cD004A148-BEEA-46FB-A195-0829B96A55F3&cid=8c243118-78b6-4091-9377-e20a2f0c518a
https://stateofmichigan.sharepoint.com/:w:/r/sites/mdot/info-tech/mdotdocs/_layouts/15/Doc.aspx?sourcedoc=%7BC716C5A7-4A67-4EB9-9DC9-B622BCC81FC7%7D&file=OHR-PLCY-10168.docx&action=default&mobileredirect=true&DefaultItemOpen=1&wdLOR=c2EBCAF6A-8E39-4B60-A66B-6BD579108228&cid=7fc249b8-6425-40d4-ad3f-247f00ea6e67
https://stateofmichigan.sharepoint.com/:w:/r/sites/mdot/info-tech/mdotdocs/_layouts/15/Doc.aspx?sourcedoc=%7BC74980A4-2B1B-4B8D-AE33-A27E2000AA48%7D&file=COMM-PRCD-10233.docx&action=default&mobileredirect=true&DefaultItemOpen=1&wdLOR=c084197BB-2716-4766-8FAE-DFDA871F41E7&cid=405e0e5b-b6b4-41d9-bd0e-053097b42508
https://stateofmichigan.sharepoint.com/:w:/r/sites/mdot/info-tech/mdotdocs/_layouts/15/Doc.aspx?sourcedoc=%7B90B8B337-B70E-47D3-8283-00F7A8D9651E%7D&file=DET-PLCY-10128.docx&action=default&mobileredirect=true&DefaultItemOpen=1&wdLOR=cECD879E5-BA26-4148-BB31-AED5906B325B&cid=f26e4e80-cb4e-477e-a8a7-77024fe41186
https://stateofmichigan.sharepoint.com/:w:/r/sites/mdot/info-tech/mdotdocs/_layouts/15/Doc.aspx?sourcedoc=%7BD3783BCA-BB14-4F4A-8807-EBFF890E6B70%7D&file=OHR-PLCY-10146.docx&action=default&mobileredirect=true&DefaultItemOpen=1&wdLOR=c376D719D-F174-427E-B929-FBEE91C77372&cid=c924a2f2-faa4-402d-932b-9954e5496e9c
https://stateofmichigan.sharepoint.com/:w:/r/sites/mdot/info-tech/mdotdocs/_layouts/15/Doc.aspx?sourcedoc=%7B7AFE47A0-3C03-448C-A889-8CE37A648397%7D&file=COMM-PRCD-10166.docx&action=default&mobileredirect=true&DefaultItemOpen=1&wdLOR=cA8CF648D-EEDD-44EA-B3CE-21CA97A604A3&cid=89e4fa8c-5070-4476-8503-091bd461c18c
https://stateofmichigan.sharepoint.com/:w:/r/sites/mdot/info-tech/mdotdocs/_layouts/15/Doc.aspx?sourcedoc=%7BD36CC569-1E6B-4C84-B5EA-E7798B7B5008%7D&file=EIM-PRCD-10262.docx&action=default&mobileredirect=true&DefaultItemOpen=1&wdLOR=c06C114EF-72C3-4007-9692-D4473805F763&cid=1187d60f-613d-4bcb-8d41-bdba0d9f0365
https://stateofmichigan.sharepoint.com/:w:/r/sites/mdot/info-tech/mdotdocs/_layouts/15/Doc.aspx?sourcedoc=%7BE5CBB260-8A81-493C-8C96-BC655A0CC597%7D&file=OHR-PLCY-10195.docx&action=default&mobileredirect=true&DefaultItemOpen=1&wdLOR=c3C05AF4E-2BE0-4A54-9816-C97F6CC4E5F2&cid=c4714ac5-b671-4a2f-8326-84bdb9663239
https://stateofmichigan.sharepoint.com/:w:/r/sites/mdot/info-tech/mdotdocs/_layouts/15/Doc.aspx?sourcedoc=%7BB5BAE1B5-6733-44D4-9FD5-BDABBE161F4C%7D&file=SSA-PLCY-10118.docx&action=default&mobileredirect=true&DefaultItemOpen=1&wdLOR=cC8243F23-D144-4063-8480-60C422030DB3&cid=e2cd6a91-52f0-42a1-9984-a355c0ff2aee
https://www.michigan.gov/mdcs/-/media/Project/Websites/mdcs/REGS/Reg-510-2025216.pdf?rev=d8cdcfaaa1cf43008ec6dcb318b8713d&hash=F67EC45F495F23FFFE6982CB86AFAF02
https://stateofmichigan.sharepoint.com/:w:/r/sites/mdot/info-tech/mdotdocs/_layouts/15/Doc.aspx?sourcedoc=%7B9632844F-D8F5-4473-B549-E5BE25854ED1%7D&file=OHR-PLCY-10094.docx&action=default&mobileredirect=true&DefaultItemOpen=1&wdLOR=cBFFE680B-75B2-4283-9282-C3EBB1489E4C&cid=0d0519b4-8051-485d-87c2-f71978673c37
https://stateofmichigan.sharepoint.com/:w:/r/sites/mdot/info-tech/mdotdocs/_layouts/15/Doc.aspx?sourcedoc=%7BA7517086-1DD2-4626-BC09-298BAF50AEFD%7D&file=OHR-PLCY-10172.docx&action=default&mobileredirect=true&DefaultItemOpen=1
https://stateofmichigan.sharepoint.com/:w:/r/sites/mdot/info-tech/mdotdocs/_layouts/15/Doc.aspx?sourcedoc=%7BE74801AA-104C-4D25-879F-A3474FA34A1E%7D&file=EIM-PLCY-10270.docx&action=default&mobileredirect=true
https://stateofmichigan.sharepoint.com/:w:/r/sites/mdot/info-tech/mdotdocs/_layouts/15/Doc.aspx?sourcedoc=%7B311FD35D-1458-41D6-A2B2-4EC4F3A87798%7D&file=EIM-PLCY-10142.doc&action=default&mobileredirect=true&DefaultItemOpen=1&wdLOR=cFD990B7A-647A-4392-B48A-11AF48B06637&cid=75838154-4880-417c-914f-fb9edf367a2c
https://stateofmichigan.sharepoint.com/:w:/r/sites/mdot/info-tech/mdotdocs/_layouts/15/Doc.aspx?sourcedoc=%7B0B02722E-C23B-41B6-ABCB-45CBA22A56ED%7D&file=OOAS-PLCY-10179.docx&action=default&mobileredirect=true&DefaultItemOpen=1&wdLOR=cC580C835-F7BE-4B27-B4DC-B3B1DD25F9ED&cid=b9a289d8-5986-45f6-8fb5-58c8128ec05a
https://stateofmichigan.sharepoint.com/:w:/r/sites/mdot/info-tech/mdotdocs/_layouts/15/Doc.aspx?sourcedoc=%7BF5EBCB76-B2F5-4D88-94E7-6FB319DE60EF%7D&file=FOD-PLCY-10060.docx&action=default&mobileredirect=true&DefaultItemOpen=1&wdLOR=cCC80A834-36AF-4A00-AC2D-053E570C1552&cid=5f57ba7c-66a9-4290-bcbc-03edc4b0e175
https://stateofmichigan.sharepoint.com/:w:/r/sites/mdot/info-tech/mdotdocs/_layouts/15/Doc.aspx?sourcedoc=%7B21CFC0FD-B538-4C75-A2DD-1D7567069E65%7D&file=OHR-PLCY-10216.docx&action=default&mobileredirect=true&DefaultItemOpen=1&wdLOR=c349D4223-4BF9-4DBC-9A1C-A3869CB9D658&cid=f7aa40f2-5aea-4169-979e-56e441b6b330
https://stateofmichigan.sharepoint.com/:w:/r/sites/mdot/info-tech/mdotdocs/_layouts/15/Doc.aspx?sourcedoc=%7B6390A41C-6CFA-4EAF-863A-6CFAE112EFCA%7D&file=OHR-PLCY-10124.docx&action=default&mobileredirect=true&DefaultItemOpen=1
https://www.michigan.gov/mdcs/0,4614,7-147-64549---,00.html
https://www.michigan.gov/mdcs/0,4614,7-147-64549---,00.html
https://stateofmichigan.sharepoint.com/sites/MDOT-SPC-Human-Resources/General%20HR%20Docs%20for%20Access/Forms/AllItems.aspx?id=%2Fsites%2FMDOT%2DSPC%2DHuman%2DResources%2FGeneral%20HR%20Docs%20for%20Access%2FArea%20Liaison%20and%20OHR%20Responsibilites%204%2E3%2E2025%2Epdf&parent=%2Fsites%2FMDOT%2DSPC%2DHuman%2DResources%2FGeneral%20HR%20Docs%20for%20Access
https://www.michigan.gov/mdcs/0,4614,7-147-80078---,00.html
https://www.michigan.gov/dtmb/buildings/building-and-parking-services
https://miloginworker.michigan.gov/uisecure/selfservice
https://mdotjboss.state.mi.us/webforms/GetDocument.htm?fileName=SIGMA-Time.pdf
https://media.msufcu.org/publicsites/publicsite/documents/6sfdmsm5m64pil6cl58m.pdf
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HR Forms from Orientation (Collect from Employee) 
Please send in order listed below 

New Hire Checklist & Acknowledgment 
Employee Personal Data (CS-1785) 
Employment Eligibility Verification (I-9) 
Copy of Driver's License & SSN card 
Federal Tax withholding W-4 
Michigan Tax withholding MI W-4
City Tax Forms (if applicable)
Direct Deposit Authorization (EFT) 
Emergency Contact Form (MDOT 0982) 
Acknowledgment of Drug Testing Training (OSE)

Disclosure of Interest
Ethical Standard and Conduct Notification
Final Compensation Beneficiary Designation
Life Insurance/Accidental Duty Death Beneficiary Designation 
Motor Vehicle Driver Agreement
New Employee Safety Orientation Checklist
Oath of Office
State of MI Deferred Comp/457 & 401K Beneficiary Designation 
Title VI Form
IT Resource Acceptable Use Policy and Acknowledgment Form 2324 
Department Work Rules

HR Forms from Orientation 
(Collect from an Employee transferring to MDOT from another Agency)

New Hire Checklist & Acknowledgment
Copy of Driver's License & SSN card
City Tax Form (if applicable)
Emergency Contact Information 
Acknowledgment of Drug Testing Training (OSE) 
Ethical Standard and Conduct Notification 
Final Compensation Beneficiary Designation Life 
Insurance/Accidental Duty Death Beneficiary

Motor Vehicle Driver Agreement
Oath of Office
Title VI Form
IT Resource Acceptable Use Policy and Acknowledgment Form 2324 
Department Work Rules
Disclosure of Interest
New Employee Safety Orientation Checklist
Employment Eligibility Verification (I-9)

Additional Form for Test Designated Positions Only
Notice to Employee in Test Designated Position

Employee Acknowledgment: MDOT employees are responsible for reviewing and understanding the content of department Guidance 
Documents and Policies and are accountable for compliance with their provisions. Work time may be used for this purpose and any assistance 
needed to access or understand this information will be provided upon request.

By my signature below, I acknowledge that I have received the guidance documents and policies noted above and have the opportunity to read 
and to seek clarification of their content. I understand that I am accountable for the provisions of these documents. I also understand that non-
compliance with these documents will subject me to possible corrective action, up to and including dismissal.

I certify that I have received the above information. It is my responsibility to read and comply with all MDOT/Civil Service Commission DTMB 
policies, rules, and regulations.

EMPLOYEE SIGNATURE DATE 

ORIENTATION COMPLETED BY DATE 

https://www.michigan.gov/documents/CS-1785_Employee_Personal_Data_79146_7.pdf
https://www.uscis.gov/sites/default/files/document/forms/i-9-paper-version.pdf
https://www.irs.gov/pub/irs-pdf/fw4.pdf
https://www.michigan.gov/-/media/Project/Websites/taxes/Forms/All-Years/MIW4.pdf?rev=aa510270679145a596c61aa3958d859e
http://www.michigan.gov/mdcs/0,4614,7-147-6879_19184_21557-234596--,00.html
https://www.michigan.gov/mdcs/-/media/Project/Websites/mdcs/HR/PayrollDirectDeposit3487_116647_7.pdf?rev=94b4433eab9c4792a4da197dcd8753cc&hash=06E1B144D6D5C27C35E1DF816BC6090F
https://mdotcfintra.state.mi.us/interchange/forms/pdfforms/0982.pdf
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