
MDOT EEO OFFICER NOTIFICATION

Email the fully completed and signed form to Adamsf@michigan.gov 

Complete all boxes each time this is submitted. 
Section 1: COMPANY IDENTIFICATION

1. CONTRACTOR NAME 2. MDOT VENDOR #

3. HOME OFFICE MAILING ADDRESS: (STREET) 4. HOME OFFICE MAILING ADDRESS:(CITY, STATE, ZIP)

5. MAIN PHONE NUMBER 6. FAX NUMBER

7. INITIAL DATE EEO OFFICER WAS APPOINTED 8. HAVE THE FOLLOWING AREAS CHANGED?

a. APPOINTED EEO OFFICER           YES                NO 

b. EEO OFFICER NAME          YES                NO 

c. EEO OFFICER CONTACT INFORMATION            YES                NO 

Section 2: EEO OFFICER IDENTIFICATION
9. NAME OF EEO OFFICER: (FIRST, MI, LAST NAME) 10. EEO OFFICER'S WORKING TITLE

11. WORK ADDRESS OF EEO OFFICER: (STREET) 12. WORK ADDRESS OF EEO OFFICER: (CITY, STATE, ZIP)

13. EEO OFFICER EMAIL ADDRESS

14. IS THE COMPANY AWARE OF THE REQUIREMENTS FOR AN EEO
OFFICER?   YES                      NO 

15. IS THE COMPANY AWARE OF THE REQUIREMENTS OF FHWA 1273 LOCATED IN ALL MDOT
CONTRACTS WITH FEDERAL DOLLARS ATTACHED? YES       NO 

16. WAS THERE A MEETING WHERE EEO POLICY WAS REVIEWED WITH STAFF? DATE 

17. IN THE LAST 12 MONTHS WAS A DISCRIMINATION AND/OR HARASSMENT COMPLAINT FILED OR HAS A RELATED INVESTIGATION BEEN CONDUCTED? IF SO, PLEASE
ATTACH DETAILS

YES              NO 

Michigan Department 
Of Transportation 
0103F (02/17) 
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  YES                      NO 



Section 3: SIGNATURE OF CORPORATE OFFICIAL 
As required in the Equal Employment Opportunity Special Provisions included in Federally funded Highway Construction Contracts, this official notice 
of EEO Officer appointment (and/or update) is made to the Michigan Department of Transportation (MDOT) and the U.S. Federal Highway Administration 
(FHWA).  

* Failure to comply with FHWA 1273 will result in sanctions that may include the loss of a company's prequalification status.
18. OFFICIAL'S NAME: (PRINTED) 19. OFFICIAL'S TITLE: (PRINTED)

20. SIGNATURE OF OFFICIAL WHO APPOINTED THE EEO OFFICER 21. DATE: (MO/DAY/YR.)

Section 4: PROCESSING OF NOTIFICATION 
(THIS SECTION FOR MDOT USE)

DOCUMENT PLACED IN THE OBD FILES DATE OF ACTION 

INFORMATION ENTERED ON OBD EEO TRACKING SPREADSHEET DATE OF ACTION 

PROCESSED BY: (INSERT ELECTRONIC SIGNATURE) 

* Signature of the person appointing the EEO Officer is required for this form to be valid.
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NOTIFICATION TO MDOT OF EEO OFFICER
This form is used by contractors to communicate the appointment of an EEO officer and to provide EEO Officer Contact data.  The form is also used 
to update the information in the event of new appointees, name changes or contact data changes. 

Email the fully completed and signed form to: adamsf@michigan.gov. 

An email acknowledging that the information has been processed will be issued to the sender. 

GENERAL: COMPLETE ALL BOXES EACH TIME THIS FORM IS SUBMITTED 

Section 1: Project Identification 
Box 1 – Contractor Name: The name of the contractor. 
Box 2 – Vendor No.: The contractor’s MDOT vendor ID number. 
Box 3 – Home Office Mailing Address (Street): The contractor’s home office physical street address. 
Box 4 – Home office mailing address (city, state, zip): The contractor’s home office city, state, and zip code. 
Box 5 - Main Phone No.: Area code and phone number of contractor’s main business phone. 
Box 6 – Fax No.: Area code and fax number of contractor’s main fax. 
Box 7 – Initial date EEO Officer was appointed: Date the EEO Officer position was originally appointed. 
Box 8 – What is Being Changed: Mark “Yes” to indicate a new person has been appointed as EEO Officer.  Mark “No” to indicate there has been 
no change in EEO Officer since last submission (still fill out section 2 for Yes or No). Mark Yes to “EEO Officer Name” and “EEO Officer Contact 
Information” if the appointee of record had a name change, and/or if the appointee’s contact data is being updated. 

Section 2: EEO Officer Identification 
Box 9 – Name of EEO Officer: First name, middle initial (MI) and last name of EEO Officer. 
Box 10 – EEO Officer’s Working Title: Job title if the EEO Officer has other duties (e.g. President, Treasurer, Manager of Contract Services, Safety 
Manager, Estimator, etc.). 
Box 11 – Work Address of EEO Officer (Street): Physical address of EEO Officer’s office. 
Box 12 – Work Address of EEO Officer (City, State, Zip): City, state, and zip code of EEO Officer’s office. 
Box 13 – EEO Officer’s email address: EEO Office’s email address. 
Box 14/15 – Aware of EEO Officer requirements: Review FHWA 1273 from the project proposal/contract document.  Use this to answer questions 
in box 14 and 15. 
Box 16 – Date of last EEO meeting: Provide the date of the last meeting in which the company EEO policy was discussed with staff. 
Box 17 – 12 month review of EEO complaints: Provide information regarding any discrimination and/or harassment complaints filed against the 
company. 

Section 3: Signature of Corporate Official 
Box 18 - 21 – Official appointing EEO Officer: Provide name, title (e.g. President), and signature of person appointing the EEO Officer.  The 
person appointing the EEO Officer is required to officially submit the form on behalf of the company.  *Signature of the person appointing the EEO 
Officer is considered an official submittal. 
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JOB 
CATEGORIES

MINF M F M F M F M F M F M F M F M FM

Carpenters

Cement Masons

Cost Estimators

Electricians

Equip. Operators - Non-Paving 

Equip. Operators - Paving 

Fence Erectors

Foreman

Laborers - Semi-Skilled 

Laborers - Unskilled

Mechanics

Officials (Managers)

Painters

Pipefitters/Plumbers 

Reinforcing Iron & Rebar Workers 

Structural Iron & Steel Workers 

Supervisors

Traffic Technicians

Truck Drivers

TOTAL  

32.

PERCENT OF 
TOTAL 

EMPLOYEES

TOTAL 
EMPLOYEES

TOTAL 
MINORITIES

AMERICAN 
INDIAN OR 
ALASKAN 

ASIAN OR 
PACIFIC 

ISLANDE BLACK HISPANIC WHITE APPRENTICE 
ON THE JOB 
TRAINEES 

(OJT)

MDOT 0103F (02/17) Page 4 of 7

NATIVE

WF

TOTAL COMPANY EMPLOYMENT DATA FOR ALL EMPLOYEES WHO WORKED ON MICHIGAN PROJECTS OVER THE LAST 12 MONTHS:

Count each employee only once.  An employee working in two or more categories shall only be counted once.  The job category the employee worked the most hours in 
would be that individual's job category.



NAME GENDER RACE/
ETHNICITY

JOB 
CLASSIFICATION

DATE 
HIRED

METHOD OF 
RECRUITMENT

RECRUITING 
AGENCY USED

33. NEW HIRE PRACTICES AND RECRUITING DURING THE PAST 12 MONTHS:

* Do not include recalls from seasonal lay-offs
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DATENAME
MALE/FEMALE ETHNICITY FROM TO

GENDER/ETHNICITY CLASSIFICATION PROMOTED

34. EMPLOYMENT PROCESSES AND PRACTICES: (continued)

e) Terminations in the last 6 months

d) Promotions in the last 6 months

COMMENTS:

NAME
MALE/FEMALE ETHNICITY

GENDER/ETHNICITY REASON DATE OF
TERMINATION
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PROJECT 
NUMBER

CONTRACTOR 
EMPLOYING THE OJT TRAINEE NAME RACE GENDER TYPE OF PROGRAM PROGRAM

HOURS
DATE 

STARTED
HOURS

COMPLETED DATE

35. COMPANY'S TOTAL FEDERAL AID ON THE JOB TRAINING (OJT) PROGRAM DATA FOR ALL ACTIVE MICHIGAN PROJECTS:

MINORITY TRAINEES (%): FEMALE TRAINEES (%):TOTAL TRAINEES: 

COMMENTS
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